Position/job title: Personnel Specialist    
Reports to: Chief of Staff   
Starting rank: Soldier First Class  
Highest Possible promotable rank: Corporal   
Minimum educational requirements: high school graduate   
Desired educational requirements: some college 
Expected Weekly/Daily time commitment: Approximately 8-12 hours a week 
Position description: The Personnel Supervisor will be responsible for a wide range of administrative tasks associated with maintaining records on current members and updating the status of personnel files as members receive promotions, awards and other forms of recognition. Additionally, the Personnel Supervisor will make recommendations to the commanding officer, chief of staff or department heads for commendations to be bestowed on deserving members of the IPF, ILM or IBM on the basis of and in full compliance with the IPF/ILM Service Awards Protocols. Likewise, the Personnel Supervisor will be charged with tracking the seniority and personal achievement or individual merit of particular members and thus recommend them for promotion to the next highest rank pursuant to the IPF Rank Requirements Protocol. The successful incumbent will demonstrate excellent written communication skills, a proven ability to organize large quantities of information in a streamlined and efficient manner, the ability to manage multiple projects and assignments simultaneously and to work within deadlines that have been established by the commanding officer or the chief of staff. The successful applicant will be expected to attend brief internal staff meetings once every week via vc so as to maintain currency and familiarity with ongoing strategic projects. Other tasks beyond the scope of the personnel department may occasionally be assigned by the commanding officer or chief of staff. 
 How to apply: PM Captain Darth Aurelius directly via our forums with a minimum two-paragraph response to the question, “why would you be the ideal candidate for the position of personnel specialist?” Be sure to make explicit reference to whatever qualifications you might possess by way of education, experience, training or natural aptitudes as they materially relate to the job responsibilities. A brief 15-minute verbal interview via vc on Element or discord with the commanding officer, the chief of staff and/or the Technical Services Supervisor is required for those who have been selected as finalists for this position. 
Deadline Application: This position will be considered open until such time as it has been filled though priority consideration will be given to those who apply first in time.  

